Example of E-Mail
Dear Colleagues:

My name is (name), and I work in the (name of the office) of (company). I’m taking part in the Super Cities WALK for MS to support the Quebec Division of the Multiple Sclerosis Society of Canada. I will be joining close to 7,000 participants on (date of WALK) to support the Society’s mission to end multiple sclerosis. 
MS is a disease that randomly attacks your central nervous system, gradually taking away the control you have over your body. If you want more information about joining our team or would like to sponsor me, please notify me to let me know that you will be participating or making a pledge at (e-mail address) or send your tax- deductible donations, payable to the MS Society of Canada to me at (mailing address). You can even register for the Walk or sponsor me online by visiting the website at www.supercitieswalk.com. I want to thank you for any help and support you can provide. Together, we can make a difference.

Committed to a cure, 
(signature)
