Example of Fund raising Memo 

Date:

To:

All (company/ organization name) Employees

From:

(WALKer Name)

Re:

The 2008 Super Cities WALK for MS

I hope you will join us on (date of WALK) for the 2008 Super Cities WALK for MS. Our efforts depend on the energy, time and commitment of our colleagues, families and friends who will join us in the fight against multiple sclerosis.

During this day of fun and fitness, we will follow a beautiful route through (City). Rest stops are located along the route, with plenty of snacks to refuel. Everyone will finish with a lively celebration, including lunch at the start/finish line.

Our contributions will support the work of the Multiple Sclerosis Society of Canada. Through research, the MS Society of Canada is leading the nation’s search for a cure for this neurological disease which strikes young adults in the prime of their lives. It is also dedicated to providing services that are vital to improving the lives of everyone who must confront multiple sclerosis on a daily basis - including the families and friends of people with MS.

(Contact Name) is the 2008 Super Cities WALK for MS contact and will help you to register as a member.  If you have any questions about the 2008 Super Cities WALK for MS, feel free to call (him / her) at (Phone Number).

We look forward to welcoming you to our team. If you cannot join us, please sponsor our team by pledging a donation or volunteering at the WALK. Many thanks for helping our team participate in the fight to end MS.

Committed to a cure, 
(signature)
